Medical Office
Assistant
Eligibility Criteria

There are multiple pathways to become digible for
the NCMOA certi cation exam. Note: Al required work
experience nmust be dotained within the Uhited Sates o
its territories. Select the pathway that describes your
situation:

High School Rthway

Current student or graduate from an NCCT-authorized

Medical Office Assistant program within the past five (5)

years.

* You must be a cuent student or hge gaduatd within
the past ve (5) years.

e Upon gaduation ypu must submit a opy of your
Medical Office Assistant diploma or certificate of
completion. (If caeer patiway murses ae listed on
your high school transcript, the official signed transcript
will be required.)

« All required documents must be subm@tl within two
(2) years of poogram completion © earn full
certi cation.

e Current high school studentseceive a povisional
certi cation when receiving a pasing sore. kil
certi cation will be granted when all equired
documents ae received.

Current Student Rathway

Currently enplled in an NCT-authorized postseondary

Medical Office Assistant program.

This includes the U.S. Degarent of Labor Rgistered

Apprenticeship pograms.

* You must be a Unéd Stages high school grduate or
hold equialent cedentials é.9., GED

e You must submit a copy of your Medical Office Assistant
diploma, certificate of completion, or official signed
transcript with gaduation dae.

e Current students mg test bebre submitting equired
graduation documentation; heever, all documentation
must be submited within wo (2) years of pogram
completion.

Graduate Pathway

Graduake of an NCT-authorized postseondary Medical

Office Assistant program from within the past five (5)

yeass. This includes the U.S. Deparent of Labor

Registered Apprenticeship Pograms.

¢ You must be a Unéd Staes high school grduatke or
hold equialent cedentials €.g., GED

e You must submit a copy of your Medical Office Assis-
tant diploma, certificate of completion, or official signed
transcript with gaduation dae.

NOTE:AIl required documentation must be submét
prior to testing.

Experiene Pathway

One (9 year of veri able full-time experience as a Medical

Office Assistant within the past five (5) years.

« You must submit a opy of your United Staes high
school diploma or equailent cedentials, €.g., GED

e You must submit the Medical Office Assistant
Certi cation Quali cation by Experiene Form
completed by your employey\erifying one (1) gar of
full-time employment (or equialent, 2080 hous) as a
Medical Office Assistant under the direct supervisor of a
certi ed/ licensed plysician or primary car provider
within the past ve (5) yeas.

Military Pathway

Completion of a Medical Office Assistant training program

or its equivdent during U.S. Military service within the past

ve (5) years.

* You must be a Unéd Staes high school grduake or
hold equialent cedentials €.9., GED

* You must povide a opy of a SMAR transcript or
DD214 indicating succes$ul cmmpletion of aérmal
medical servies trining pogram of the Unied Staes
Armed Forces elating b the disciplinedr which you
are testing. he DD214 or SMAR transcript must be
current and taining @mpleted within the past \e (5)
years.
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